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Enter the user info into the fields. 

Then choose the appropriate permissions for the user. 

Then click Save. The new user will be added to the list. 

 

Define Department 

 

 
 

!ŎŎŜǎǎ ǘƘŜ taL 9ǾƛŘŜƴŎŜ ¢ǊŀŎƪŜǊϰ 5ŜǇŀǊǘƳŜƴǘ {ŜǘǳǇ ǎŎǊŜŜƴ ōȅ ŎƭƛŎƪƛƴƎ ƻƴǘƻ ǘƘŜ 

Setup ǘŀō ŀƴŘ ǎŜƭŜŎǘ Ψ5ŜŦƛƴŜ 5ŜǇŀǊǘƳŜƴǘΩ ŦǊƻƳ ǘƘŜ ŘǊƻǇ-down menu.  The 

Department Setup screen is where you can customize the program with the name 

and address of your specific organization. When finished click save. This will print 

on all the reports. 

 



 

Customize the Evidence Log 

 

 
 

¶ άIƛŘŜέ ς This allows you to remove the field if you are not going to use it when 

entering your data and put it down under the green plus sign. 

¶ άwŜǉǳƛǊŜŘέ - Selecting this option turns the field yellow and information must be 

entered in order to save the record. 

¶ ά!ǳǘƻ-Ŧƛƭƭέ ς This function is a time saver. When entering multiple pieces of evidence 

ŦƻǊ ǘƘŜ ǎŀƳŜ ŎŀǎŜ ƴǳƳōŜǊΣ ŀƭƭ ƛƴŦƻǊƳŀǘƛƻƴ Ƴǳǎǘ ōŜ ΨƪŜȅŜŘ ƛƴΩ ŦƻǊ ǘƘŜ ŦƛǊǎǘ ǇƛŜŎŜ ƻŦ 

evidence and then saved. As each additional piece of evidence is added to the 

ǇǊƻƎǊŀƳΣ ŀƭƭ ŦƛŜƭŘǎ ǘƘŀǘ ƘŀǾŜ ōŜŜƴ ŘŜǎƛƎƴŀǘŜŘ ŀǎ ά!ǳǘƻ-Ŧƛƭƭέ ǿƛƭƭ ƘŀǾŜ ǘƘŜ ƛƴŦƻǊƳŀǘƛƻƴ 

automatically added based on what was entered in the previous record.   

¶ ά9Řƛǘ LǘŜƳǎέ ς This allows you to create a drop down list of selectable choices on the 

down arrow fields which also has a auto-complete function.   

¶ ά9Řƛǘ bŀƳŜέ ςThis allows you to change the field / header name on top of the input 

field to meet your department needs. 

¶ άaƻǾƛƴƎ CƛŜƭŘ IŜŀŘŜǊǎέ ς Right click on any field header, then click move 

 

The TLP printer supports both direct thermal media (chemically treated to darken when 

heated) and thermal transfer media (accepts wax and/or resin transferred off a ribbon).  

 

 



 

 

Ribbon Installation   

  

Peel open end of ribbon Thread ribbon through carriage 

 

Press ribbon into Hub and align notches onto hub spokes 

 
Install take-up core by pressing onto hub and align notches onto hub spokes 

  

Notch  

  

Adhesive Strip  

Right Side  
( printer and roll  ) 



 

 

Attach the end of the ribbon to the take-up core and tighten it to remove excess slack. 

 
Use the adhesive strip on new rolls; otherwise use tape. 

 

 



 

 

 
 

 

 

 



 

 
 

Release Cover by gently pressing inward on the 

locking green cover arm. 

(Note: It helps to lightly lift the cover upward as 

you press in on the arm.) 

 


