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Adding Users
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Enter the user info into the fields.

Then choose the appropriatpermissions for the user.

Then click Save. The new user will be added to the list.

Define Department

PMI Evidence Tracker
4425 US 1 South
Suite 101

St. Augustine
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Department Setup screen is where you can customize the program with the nam
and address of your specific organizatioWhen finished click save. This will print
on all the reports



Customre the Evidence lop

Case Number Case Number 2 Case Number 4 Case Number 3 Tracking Number
20-00001 Paul 3442
Offense Location Offen Item # of
: - ¥ Move
100 Sunshine drive Satellite Beach Fla 32086 murde ) 9 9
Hide
Evidence Description Evidence Required Victim / Complainant
bloodly glove Glove Auto-fill murder
Suspect Date of Recove - Ed?t ltems red By Location of Recovery
John Doe 7/7/2016 ] Edit Name right side of house
Transported By 90 Day Review Evidence Room Location Reason Seized Temporary Location
CJB
Case Status Disposition User Field #1 User Field #2 Dispose
Active Inactive
Date of Disposition User Field #3 User Field #4 User Field #6 ::";‘-

T &1 A BRThis allows you to remove the field if you are not going to use it when
entering your data and put it down under the green plus sign.

T & wS |j dzASHIE:#hg this option turns the field yellow and information must be
enteredin order to save the record.

& ! d& Rd Thig function is a time saver. When entering multiple pieces of evidence
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evidence and then saved. As each additional piece aflewce is added to the
LINEANF YS Fff FAStRa OUKI-TAKEt OSHPIEEBYKRS
automatically added based on what was entered in the previous record.

T ¢ 9 RA  ¢Ihisaldwisgou to create a drop down list of selectableoates on the
down arrow fields which also has a auttomplete function.

T @ 9 RA (i ¢bhis HlSvés you to change the field / header name on top of the input
field to meet your department needs.

T aaz@Ay3a CA §Ridghtclicsdn Bn$ fiell ieadethen click move

----- - - Printer Setup - - R

The TLP printer supports both direct thermal media (chemically treated to darken when
heated) and thermal transfer media (accepts wax and/or resin transferred off a ribbon).



Ribbon Installation

Peel open end of ribbon Thread ribbonthrough carriage

Right Side
(printer and roll)

Adhesive Strip

Install take-up core by pressing onto hub and align notches onto hub spokes



Use the adhesive strip on newlls; otherwise use tape.



Power ON

Label Installation

Open Cover

Open Guides



Release Cover by gently pressing inward on the
locking green cover arm.

(Note: It helps to lightly lift the cover upward as
you press in orthe arm.)



